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Thank you for helping to grow the TBL community by sharing your TBL resource with others!  

The required submission materials include a signed TBLC Resource Portal Non-Exclusive Distribution License form and a completed TBLC Resource Portal submission form, which includes the following information:

1. Contact information
2. Resource information (module title, authors, and course in which the module is used)
3. Learning objectives
4. Resource abstract
5. Advanced preparation assignment (assignments that are completed by students prior to attending the TBL)
6. Readiness assessment test (individual and group/team RAT) with the correct answers indicated
7. Application exercise with the correct answers indicated
8. Facilitators guide that provides advice to maximize effectiveness for educators wishing to use this resource
9. Author experience with the resource








TBLC RESOURCE PORTAL NON-EXCLUSIVE DISTRIBUTION LICENSE
1. By agreeing to these terms and conditions, you hereby grant to the Team-Based Learning Collaborative (“the TBLC”) the non-exclusive royalty-free right to include in the TBLC Resource Portal (“Resource Portal”) the material identified below (the “Submission”), including the descriptive information, metadata and abstract and to reproduce, translate (as described below) and distribute the Submission in any format and in any medium. 
2. The TBLC will: 
(a) where provided, identify in the Resource Portal the author(s) of the Submission; 
(b) where provided, identify in the Resource Portal the owner of copyright in the Submission, if different from the author(s), as indicated by you at the time of making the Submission to the Resource Portal or as you may notify the TBLC from time to time; and 
(c) not make any alteration to the Submission other than as allowed by this license. 
3. You agree that the TBLC may keep more than one copy of the Submission and translate the Submission to any medium or format for the purposes of security, back-up, preservation and use of the Submission in accordance with this license. 
4. If any of the following statements of fact are not accurate as applied to you and the Submission, you must contact the TBLC before proceeding further. You represent and confirm that: 
(a) you have the right and authority to grant the rights set out in this license. If there is more than one author, all co-authors have approved the Submission and have read and agreed to the terms of this agreement; 
(b) to the best of your knowledge, the Submission does not infringe copyright or other intellectual property rights of any other person; 
(c) if the Submission contains material for which you do not hold copyright (and the use of which exceeds fair dealing) and is not public domain, you have obtained the unrestricted permission of the copyright owner to grant to the TBLC the rights required by the license and that such third party owned material is clearly identified and acknowledged within the text or content of the Submission; 
(d) the Submission does not contain any confidential or proprietary information belonging to others; 
(e) the Submission does not contain any libelous or other unlawful matter and does not invade the privacy of another person; 
(f) there are no unexpired required publication delays on the distribution of the Submission; and 
(g) the information you provide about the Submission is accurate. 
5. If the Submission is based upon work that has been sponsored or supported by an organization other than the TBLC, you represent and confirm that you have fulfilled any right of review or other obligations required by the contract or agreement with such sponsor. 
6. You may direct the TBLC to remove access to the Submission from the Resource Portal in accordance with Resource Portal withdrawal policies. You acknowledge that the bibliographic reference to the Submission will be retained in the Resource Portal, but the Submission will no longer be publicly accessible. 
7. The TBLC may remove access to the Submission from the Resource Portal if it is found to violate any copyright, trademark, patent or other rights whatsoever of any person, or in accordance with Resource Portal withdrawal policies. 
8. You agree that the TBLC is not responsible for any misuse of the Submission by third parties who access the Submission through the Resource Portal. 
9. You understand and acknowledge that your participation in the Resource Portal is voluntary. 

	 Submission Information 

	Title:

	Author(s): 

	Copyright Owner(s) if Different from Authors:

	Course Title:

	Discipline:                                             Institution:                                                     Number of Students:



I have read and understand this agreement and agree to the terms set out above. This agreement may be delivered and/or stored by electronic means, and any such electronic copy will be deemed to be an original copy of this agreement. 
Date: ________________________________

Signature: ________________________________ Print Name: _____________________________________

TBLC Resource Portal Submission Form

This is the submission form for TBL modules. A TBL module is defined as a unit of study consisting of: (1) an advanced preparation assignment (pre-class preparation), (2) individual and group/team readiness assurance tests (RAT), and (3) an application exercise.

1) Contact information

Author name:										

Institution: 										

Phone number: 										

E-mail address: 										

2) Resource Information

Module title
	




Author(s)
	




Course(s) is which this module used (please write out full course names)
	





3) Learning objectives
Please list the learning objectives/goals for the module (i.e., what does this module help students learn to do?)
	




4) Resource Abstract
Below, provide a 3-4 sentence (100 words or less) summary describing your resource (e.g., this is a TBL module that we use in an “Introduction to Psychology” course. This is a survey course traditionally taught in sections of 140 students most of whom are not psychology majors and who are first or second year undergraduate students. This is one of 22 modules in a one semester course)


	








5) Advanced Preparation Assignment
Below, provide the advanced preparation assignment materials (e.g., readings, videos, etc.) and learning objectives. Indicate the approximate time required for students to complete the assignment. If the materials are not freely available (i.e., open access), please describe the content and/or provide or suggest an equivalent open-access resource that may be used   

	






6) Readiness Assurance Test (Individual and Group/Team RAT Questions)
Please provide your RAT questions below. Be sure to identify the correct answers and provide brief explanations for each question 

	






or ___ I prefer not to make my RAT questions public, but TBLC members can e-mail me and I will share it with them privately


7) Application Exercise(s)
Please provide the application exercise below or include it as a separate attachment. Be sure to identify the correct answers and provide brief explanations for each question. Please also indicate whether the application exercise uses the TBL 4S’s (significant problem, simultaneous reporting, same problem, and specific choice)

	






or ___ I prefer not to make my application exercise public, but TBLC members can e-mail me and I will share it with them privately


8) Facilitators Guide 
Below, please provide advice for educators wishing to use this resource to maximize effectiveness (e.g., questions to prompt good discussion, etc.) 

	







9) Author(s) Experience with Resource
Below, describe your experience using this resource. For example, report the number of times you have used it and the response of your learners. Have you published or presented your results? Which RAT questions or Application Exercise questions are challenging for learners? What type of learner feedback or scores have you received on this module?

	







10) Distribution Agreement 

____  I have read and agree to the terms of the TBLC Resource Portal non-exclusive distribution license.



After completing these forms, please submit them and your TBL module materials to https://ijtbl.org/ 

We aim to return peer reviews within a month of receipt of the TBL module.

If you have any questions regarding this process, please contact:

Diana Langworthy, PharmD, BCPS
Editor of the TBLC Resource Portal
dlangwor@umn.edu



